ASh

COLLEGE

IT DEPARTMENT REQUEST FORM

For: () Faculty:

 FT Instructor (FT-I) U Adjuncts: QPT-A O FTE-A O FT-N
For: (] Staff:
) FT Staff (FT-R, FT-V) ) Part-Time Staff: 0 PT-R 1 FTE
For: ] Other:
J Temp J Independent Contractor U Volunteer

Reason: [_] New Hire [_] Transfer [_] Promotion [_] Demotion

] Other
(Description)
CURRENT EMPLOYMENT INFORMATION:
LOCATION: EMPLOYEE ID #
LAST NAME: FIRST NAME:
DEPARTMENT: TITLE:
PHONE/EXT.: REPORTS TO:
Requested by: Request Date:
(Name, Title) (Signature)
Employment Verified by HR: Verification Date:
(Name, Title) (Signature)
Sl REQUEST:
(] Telephone: Ext:
(L] Computer: Login ID: P/W:
] E-mail Address: P/W:
() Network Printer: (] Other Printer:
(] Campus Portal Access: LoginID: P/W:
(] Cell phone: Total Min. Local  Domestic
(] Other requirements:

IT Department Request Completion Certification: Certification Date:
(Name, Title) (Signature)
DOWNTOWN BROOKLYN MIDTOWN MANHATTAN NORTH MIAMI BEACH HIALEAH
81 Willoughby Street 1293 Broadway/One Herald Center 3909 N.E. 163rd Street 530 West 49th Street
Brooklyn, NY 11201 New York, NY 10001 North Miami Beach, FL 33160 Hialeah, FL 33012

Tel: 718 - 522-9073 Tel: 212-672-6450 Tel: 786-279-1740 Tel: 786-279-2643
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